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Examination & Quality Assurance strives to achieve a unique, student friendly, technology 

supported transparent, reliable and credible assessment and certification process. The 

University has a well-established and efficient examination management system where 

processes related to pre examinations, conduct of examinations, declaration of results and 

awards of degrees are controlled and monitored by a central examination cell in co-

ordination with the Deans and campus examination cells. 

 

The University has a well-established and efficient software called “Examination 

Management System (EMS)” for processing results and maintaining result related data. This 

user manual contains all essential information for the user to make full use of EMS. The 

manual describes the process CUTM follows to -  

1. Generate debarred students list,  

2. Generate admit cards & signature sheets,  

3. Answer-book receiving & coding,  

4. Mark entry & result processing,  

5. Publication of result 

6. Grade-sheet & final certificate generation.    

 

For ease of operation CUTM has decentralized the processes pertaining to point no. 1, 2 & 

5 in the campus ERP. The activities relating to point no. 3, 4 & 5 are being carried out 

centrally by EMS.  The report will briefly discuss with relevant snapshots about the 

processes being carried out in ERP as well as in EMS. 

  



1. ERP system is in place (with no manual intervention) for  

 

a. Generation of admit cards and signature sheets.  

b. Generation of debarred list of students as per University Regulations for appearing 

examination 

c. Publication of results to help the students/ parents/ teachers to check the progress of 

the student. 

 
a. Given below is a sample Exam Admit Card being generated from ERP. The exam admit 

card/ hall ticket gives the list of courses that the student had registered under a given 

semester.  

 

 
 

  



The blank student signature sheet is generated from ERP which contains details about the 

subject, students’ registration numbers, photographs and names. The invigilator takes the 

students signature after checking the details during the examination. 

 

 

 
 

 

 



b. Students are debarred to appear the examination if they do not fulfill the minimum 

attendance requirement for appearing for examinations. ERP generates debarred list of 

such students as per University Regulations for appearing examination. A snapshot of 

the report is given below for reference: 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

c. Semester results are made available in the student ERP ID to help the students/ parents/ 

teachers to check the progress of the student as given below: 

 

 

 
 

 

 

 

 

 

 

 

 



 

2. Complete processing, compilation and declaration of result has been automated in 

EMS which has helped in  

a. Fast and error free compilation of results. 

b. Real time database  

c. Generation of consolidated grade-sheets after publication of results  

 

Given below the snapshots of some of the important features of EMS used for processing 

result and generation of academic transcripts. 

 

EMS Portal Login: 

 

Open Browser 

Enter the URL : http://ems.cutm.ac.in/emsclient/index.html# 

 

 
 

Then enter the Username & Password and click the login button to enter into the portal. 

 

 
  

http://ems.cutm.ac.in/emsclient/index.html


a. Compilation of results 

 

Processing of result involves a series of activities i.e. receiving answer-books, coding to 

maintain confidentiality during evaluation process, mark entry, computing grades etc. A brief 

description of the processes involved as well as the corresponding screenshots is given below 

for reference. 

 

Answer Booklet Receiving Screen:  

After the completion of examination, answer sheets are collected in a sequence. Answer sheets 

of specific numbers are collected together campus wise and sent to the E&QA cell for 

evaluation. E&QA receives the Answer Booklets in bundles. 

 

 

 
 

  



Masking Answer Booklets 

During the centralized evaluation process each and every answer sheet is evaluated by the 

evaluator. In-order to maintain the secrecy and impartial evaluation each answer sheet in 

assigned with a coded number (barcode), which is tagged against a student’s registration 

number. 

 
 

 

  



Mark Entry 

After the evaluation the mark is entered into the system using double entry to minimize errors.  

 

  



Grading Systems 

CUTM follows absolute grading system having grace mark provisions. A committee 

comprising the VC, Controller of Examination and Deans review and approve the result for 

publication. 

 

 
 

  



 

b. Real time database 

 

After publication of results, student records are updated on real time basis in the 

system which enables to identify the all clear as well as backlog status of the 

students. 

 

 

 

 
 

 

 

  



c. Generation of consolidated grade-sheets and academic transcript  

 

Consolidated grade-sheets, provisional and degree certificates are generated 

from the system and printed on pre-printed stationery for issuance to students. 

Given below some sample transcripts for reference: 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 



GRADE SHEET PRINTED ON THE STATIONARY 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



PROVISIONAL CERTIFICATE PRINTED ON THE STATIONARY 

 



FINAL CERTIFICATE PRINTED ON THE STATIONARY 

 


